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City Council Travel Expense Policy Review and Process

Background/
Suggested Amendments

-I Updated City Council Travel Policy
was approved in January 2025.

2 Updated policy closely mirrors the
City’s Travel Policy.

Suggested amendment to the Policy
3 includes exempting any travel related
to legislative items.




The City Secretary’s
office receives travel
requests via direction
from the City Manager.

Research is conducted
on the flight, hotel,
registration, and
transportation needs for
the event to obtain the
approximate total cost.

An emailis sentto the
Travel Review
Committee for approval
consideration.

The travel request is
considered approved
when emails from the
Travel Review
Committee stating their
approval are received or
when a majority of the
Committee (two
members) agrees.




Questions
or

Direction
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